
Regular Meeting of the Board of Trustees ­ October 27

October 27, 2020
1. Opening of Meeting 

2. Executive Session 6:00 PM

3. Pledge of Allegiance 7:00 PM

4. Meditation (Moment of Silence) 

5. Fiscal Office – Approval of Minutes from October 13, 2020

6. Presentations 

a. Presentation by Springdale Police Chief Tom Wells about Gratitude for 
Colerain Police Department's Help in Springdale's LODD 

b. Presentation by Assistant Administrator Jeff Weckbach about Strategic Plan 
Community Survey Results 

c. Presentation by Township Administrator Geoff Milz about the Community 
Improvement Corporation's Vacant­Lot­To­Sideyard Program 

7. Citizens Address 

8. Administrative Reports 

9. Trustees' Report 

10. New Business 

Public Safety 

a. Motion to Consider Noise Permit 

Public Services 

a. Motion Authorizing the Purchase of Capital Equipment ­ Truck for Litter Pick 
Up 

Planning & Zoning 

Administration 

a. Resolution Authorizing The Adoption Of Amended Appropriations For The 
Year 2020 

b. Resolution Authorizing the Adoption of Additional Appropriations­ 
Coronavirus Aid, Relief, and Economic Security (CARES) Act 

c. Resolution to Amend Organizational Chart and Roster 

d. Resolution on Legislative Priorities 
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e. Motion Authorizing the Township Administrator to Execute an Agreement 
with the Clippard YMCA for Senior Services 

11. Old Business 

a. Resolution Adopting a Capital Policy 

b. Resolution Adopting an Inventory and Asset Policy 

c. Discussion ­ Solid Waste Contract 

12. Consent Items 

a. Contract ­ Spring Grove Cemetery ­ Indigent Burial 

b. Contract ­ OpenGov ­ GIS Flag 

c. Contract ­ Hamilton County Land Reutilization Corporation ­ Termination of Purchase/Sale 
Agreement 

d. Contract ­ Infotech ­ Bidding Software 

e. Contract ­ McSwain ­ PD Carpet 

13. Fiscal Office Report 

14. Adjournment 

15. Executive Session – if needed
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PRESENTATIONS
  

Department: Police
  

Department Head:

  

 
Presentation by Springdale Police Chief Tom Wells about Gratitude for Colerain Police Department's Help in 
Springdale's LODD

 
Chief Tom Wells wishes to thank the Colerain Police Department for their response to their officer killed in the 
line of duty.

  

 Rationale:
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PRESENTATIONS
  

Department: Administration
  

Department Head: Jeff Weckbach, Assistant Township Administrator

  

 Presentation by Assistant Administrator Jeff Weckbach about Strategic Plan Community Survey Results
 

  

 Rationale:
 A formal presentation of the results of the 2021 Strategic Plan input surveys.
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2021 Strategic Plan:
Community Survey 

Summary
Colerain Township
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Process

 Two part survey, modeling the Town Halls from 2020

 Survey 1: 9/23-10/4

 50 Unique Respondents

 Survey 2: 10/7-10/18

 78 Unique Respondents
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What should be the Township's overall 
theme for the 2021 Strategic Plan?
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Potential Initiatives for each 
Department

 Administration

 126 ideas = 54 potential initiatives

 Fire

 59 ideas = 35 potential initiatives

 Police

 88 ideas = 40 potential initiatives

 Planning

 89 ideas = 40 potential initiatives

 Public Services

 25 ideas = 17 potential initiatives
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Survey 2 - Administration
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23.08%

12.82%12.82%

50.00%48.72%

25.64%26.92%
33.33%

Please identify the top 3 priorities (programs, initiatives, or 
projects) that Township Administration should be focused on 

for 2021.
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Purchase and Development of Blighted Properties
Branding
Business Improvement District Creation
Communication
Community Outreach Initiatives
Development of Large Sites - Such as the Mall
Litter - address in various ways
New Sidewalks
Property Improvement Program
Traffic Calming
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Survey 2 - Fire

16.67%
21.79%

33.33%34.62%
25.64%21.79%

57.69%

7.69%

42.31%

21.79%

Please identify the top 3 priorities (programs, initiatives, or 
projects) that the Fire Department should be focused on for 

2021.
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Citizen Fire Academy - Continue and Expand
Communication
Community Engagement and Outreach
Community Risk Reduction Communication
Hoarding - Strategies to address and mitigate
Increase Staffing
Maintain Operations
Open House/ Touch a Truck
QRT (Quick Response Team) Expansion
Smoke Detector Blitz
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Survey 2 - Police

29.49%24.36%

70.51%

1.28%

16.67%
25.64%

37.18%

16.67%

30.77%32.05%

Please identify the top 3 priorities (programs, initiatives, or 
projects) that the Police Department should be focused on for 

2021.
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Community Outreach
Increased traffic ticketing
Increased Patrol
Open House/Touch a truck
Citizen Police Academy - Continue and Enhance
Communication
Response time Improvement
Self Defense Courses for Community
Traffic Calming
Training - Specialty training and communication on training
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Survey 2 - Planning

39.74%42.31%39.74%
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24.36%

Please identify the top 3 priorities (programs, initiatives, or 
projects) that the Planning and Zoning Department should be 

focused on for 2021.
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Neighborhood Enhancement Sweep
Improve Code Enforcement Outcomes
Increase Trash Abatements
Communication
Community & Entertainment Space Planning
Business Improvement District
Community Meetings on Northgate Mall and Neighborhood Centers
Zoning Code Update
Rental Registration Program
Neighborhood Plans
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Survey 2 – Public Services

16.67%
8.97%

62.82%

32.05%

53.85%

7.69%

64.10%
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23.08%
12.82%

Please identify the 3 top priorities (programs, initiatives, or 
projects) that the Public Services Department should be 

focused on for 2021.
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Recreation Activities/Events
Communication
Road Improvements
Expand parks, add new parks, add pocket parks
Blind Spot & ROW Trimming/Mowing
Increase Staffing
Litter Clean Up
Road Sign Replacements
Traffic Calming
Improve Response Times
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Questions, Comments, or Feedback?
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PRESENTATIONS
  

Department: Administration
  

Department Head: Geoff Milz, Administrator

  

 
Presentation by Township Administrator Geoff Milz about the Community Improvement Corporation's Vacant-
Lot-To-Sideyard Program

 

  

 Rationale:
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 I C C
Colerain Township

Community Improvement Corporation
4200 Springdale Rd. | Cincinnati, Ohio 45251 | 513.385.7500

VACANT LOT-TO-SIDEYARD PROGRAM
PROGRAM GUIDELINES

Purpose

To reduce blight in residential neighborhoods by transitioning vacant property to adjacent homeowners who will maintain it 
and return the property to tax-generating status.

Program Description

This program is for owner-occupants interested in acquiring vacant land adjacent to their home and incorporating the vacant 
land into their existing yard.  Vacant land in Colerain neighborhoods are often a nuisance to residents, may discourage further 
investment by adjacent property owners and are often maintained by the Township at a cost to Colerain Township taxpayers.  
The Residential Vacant Lot-to-Yard Program affords residents the opportunity to invest in these properties and improve their 
neighborhoods.  Residents that seek to acquire land must have an improvement plan in place that considers improving the 
landscaping, increasing the tree coverage and commits to consolidating the vacant lot with their existing property.

Eligibility

In order to be eligible for the program an applicant must:

•	 Own and occupy as a primary residence an eligible home lot – see figure 1 for a graphic description of  eligible home 
lots.  

•	 Not own real property that is in a tax delinquent status

•	 Not own or have any interest in any property that is subject to any significant unremediated violation of  Township 
Resolutions, County Building Code Violations or State Health or Safety Regulations.

•	 Not have a history of  owning real property in a chronic nuisance state, except if  such state may be attributed solely to 
a prior owner

•	 Not have been the subject of  criminal/civil prosecution for zoning or property maintenance code infractions within 
the last five years

•	 Not have been the owner of  real property on which any foreclosure filing has been commenced within the last five 
years

In order to be eligible for the program a lot must:

•	 Be owned by the Colerain Township Community Improvement Corporation and placed on the Vacant Lot-to-Yard 
Program List by the Executive Director.

•	 Be vacant and void of  any structures or, if  a structure does exist, said structure must be targeted for demolition

Terms of  Purchase and Sale

•	 Purchase Price shall be set by the Board of  the Colerain Township Community Improvement Corporation

•	 Purchaser must consolidate the lot with the existing lot.

•	 Purchaser must provide a written and graphic plan for improvements to the property considering improved landscap-
ing, increased tree coverage, fencing, lawn seeding, etc. 

•	 After the transaction, the lot may not be sold separately from the adjoining property

•	 Purchaser must agree to maintain the lot attractively

•	 Purchaser must agree to timely pay all property taxes that become due after the transfer.
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Process

1.	 A property is placed on the Vacant Lot-to-Yard Program List  by the Executive Director

2.	 An eligible applicant completes and submits a Vacant Lot-to-Yard Program Application to the Executive Director of  
the Colerain Township Community Improvement Corporation (gmilz@colerain.org)

3.	 Application is reviewed to confirm eligibility of  applicant by staff

4.	 Application is reviewed by Colerain Township Community Improvement Corporation Board

5.	 Application is granted or denied by vote of  the Colerain Township Community Improvement Corporation

6.	 Property is transferred to the new owner and the lot is simultaneously consolidated.

figure 1: eligible lots
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Applicant Name:

Applicant’s Home Address:
Address of  Property on 
Vacant Lot-to-Yard Program List:

Do you own or have any financial 
interest in real property that is in 
a tax delinquent status? YES NO

Do you own or have any financial 
interest in any property that is 
subject to any significant unre-
mediated violation of  Township 
Resolutions, County Building 
Code Violations or State Health 
or Safety Regulations?

YES NO

Have you ever owned or had a fi-
nancial interest in a property that 
was kept in a chronic nuisance 
state?

YES NO

Please list the address of  prop-
perties you own or have a fi-
nancial interest in.  Additional 
properties can be added in the 
additional space below.

Have you ever been the subject 
of  criminal/civil prosecution for 
zoning or property maintenance 
code violations?

YES NO

Have you ever owned or had a 
financial interest in real property 
on which a foreclosure filing has 
been commenced?

YES NO

Please use the space below for 
additional information you would 
like to provide.

Applicant Signature:

Date:

1.

2.

3.

 I C C
Colerain Township

Community Improvement Corporation
4200 Springdale Rd. | Cincinnati, Ohio 45251 | 513.385.7500

VACANT LOT-TO-SIDEYARD PROGRAM
APPLICATION
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Vacant Lot-to-Yard List

Property No. Address Acres

updated 10/19/20
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PUBLIC SAFETY
  

Department: Police
  

Department Head: Mark Denney, Police Chief

  

 Motion to Consider Noise Permit
 Staff seeks guidance from the Board on this item.
  

 Rationale:

 

The request is for Saturday, November 14, 2020 from 11am-10pm at 3611 Bevis Lane (McDogs). The 
current resolution only allows for an (8) hour permit, this request is for an (11) hour permit. The event is for 
the Colerain Veteran's Memorial.  Approval of this request will require the Board to adjust the current 
Resolution. A second option is to approve the permit from 2pm-10pm.

Two motions (stated in the affirmative) that the Board could consider are:

Motion to approve the noise permit if amended to 8 hours; or

Motion to direct staff to develop an amended Noise Resolution to allow for 11 hour permits at the discretion 
of the Board
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PUBLIC SERVICES
  

Department: Administration
  

Department Head: Jackie O'Connell, Director - Public Services

  

 Motion Authorizing the Purchase of Capital Equipment - Truck for Litter Pick Up
 Recommend ADOPTION of the Motion.
  

 Rationale:

 

Consistent with current practice, all capital purchases are brought before the Board of Trustees for approval. 

This item was not included in the original 2020 Budget and would need to be appropriated later in this 
meeting. The total anticipated cost of this item is $40,000. 

This item is necessary for the new litter pick up crew (also under consideration as an addition to the 
organizational chart later in this meeting). There is currently no equipment available for use for these new 
positions. These employees will need to have a vehicle to travel to and from the various litter pick up sites 
and to transport the collected waste from these pick ups. A truck is preferred to smaller equipment (such as a 
Gator) for safety reasons. 

Purchase of this vehicle is contingent on the approval of the new position and supplemental appropriations 
that will be considered later in this meeting. 
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ADMINISTRATION
  

Department: Administration
  

Department Head: Geoff Milz, Administrator

  

 Resolution Authorizing The Adoption Of Amended Appropriations For The Year 2020
 Recommend ADOPTION of the Resolution.
  

 Rationale:

 
It is recommended that the litter pickup crew be provided with a small pickup truck and related 
supplies/materials to ensure safety while on the job site. The estimated cost is: $40,000
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The Board of Trustees of Colerain Township, County of Hamilton, State of Ohio, 
met in regular session at _____ p.m., on the _____ day of October, 2020, at the Colerain 
Township Administration Building, 4200 Springdale Road, Cincinnati, Ohio 45251, with the 
following members present:

Raj Rajagopal, Dan Unger, Matthew Wahlert

Mr. ________________ introduced the following resolution and moved its adoption:

RESOLUTION NO. ________-20

RESOLUTION AUTHORIZING THE ADOPTION OF AMENDED APPROPRIATIONS 
FOR THE YEAR 2020 

NOW, THEREFORE, BE IT RESOLVED by the Board of Trustees of Colerain 
Township, Hamilton County, Ohio, hereby agree to:

1.  Authorize the Fiscal Officer to prepare and submit a schedule of Amended Permanent 
Appropriations for the year ending December 31, 2020 to the Hamilton County Budget 
Commission, as follows; 

Fund Description Permanent Appropriations
2031 Road and Bridge $1,070,613.13

2.  That it is hereby found and determined that all formal actions of this Board concerning and 
relating to the passage of this Resolution were taken in an open meeting of this Board, and that 
all deliberations of this Board and any of its committees that resulted in such formal action were 
taken in meetings open to the public, in compliance with all legal requirements including 
§121.22 of the Ohio Revised Code; and

3.  That the Board by a majority vote hereby dispenses with the requirement that this Resolution 
be read on two separate days and hereby authorizes the adoption of the Resolution upon its first 
reading.

4.  That this Resolution shall be effective at the earliest date allowed by law.

Mr.  seconded the Resolution, and the roll being called upon the 
question of its adoption, the vote resulted as follows:

Vote Record: Mr. Rajagopal________, Mr. Unger________, Mr. Wahlert________           

ADOPTED this _____ day of October, 2020.

BOARD OF TRUSTEES:
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 ____________________________________                                                                       
 Raj Rajagopal, Trustee

                                                      
 ____________________________________
 Dan Unger, Trustee

 ____________________________________  
 Matthew Wahlert, Trustee

ATTEST:

____________________________                                                  
Jeff Baker,
Colerain Township Fiscal Officer

Resolution prepared by and approved as to form:

____________________________
Lawrence E. Barbiere (0027106)
Colerain Township Law Director 
Scott A. Sollmann (0081467)
Colerain Township Asst. Law Director 
5300 Socialville Foster Rd., Suite 200
Mason, OH  45040
(513) 583-4200

AUTHENTICATION

This is to certify that this Resolution was duly passed and filed with the Colerain Township 
Fiscal Officer this ____day of October, 2020.
          

___________________________________
Jeff Baker
Colerain Township Fiscal Officer
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ADMINISTRATION
  

Department: Administration
  

Department Head: Jeff McElravy, Finance Director

  

 
Resolution Authorizing the Adoption of Additional Appropriations- Coronavirus Aid, Relief, and Economic 
Security (CARES) Act

 Recommend ADOPTION of the Resolution.
  

 Rationale:

 

The State of Ohio is offering its final round of local government assistance in response to the COVID-19 
public health emergency. This resolution appropriates an additional $301,656.45 in CARES funding to the 
township, which brings the total appropriation in Fund 2272 to $2,737,349.

Consistent with the direction of the Board at its 9/8/2020 work session, staff recommends using the funds to 
cover public safety payroll and equipment expenses, consistent with the restrictions established in the 
CARES Act and subsequent guidance from the U.S. Department of Treasury and the Ohio Office of Budget 
and Management.

These funds must be encumbered and spent on the same timeline as the other CARES funds the township 
has received.  
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The Board of Trustees of Colerain Township, County of Hamilton, State of Ohio, 
met in regular session at _____ p.m., on the _____ day of October, 2020, at the Colerain 
Township Administration Building, 4200 Springdale Road, Cincinnati, Ohio 45251, with the 
following members present:

Raj Rajagopal, Dan Unger, Matthew Wahlert

Mr. ________________ introduced the following resolution and moved its adoption:

RESOLUTION NO. ________-20

RESOLUTION AUTHORIZING THE ADOPTION OF ADDITIONAL 
APPROPRIATIONS- CORONAVIRUS AID, RELIEF, AND ECONOMIC SECURITY 

(CARES) ACT 

NOW, THEREFORE, BE IT RESOLVED by the Board of Trustees of Colerain 
Township, Hamilton County, Ohio, hereby agree to:

1.  Authorize the Fiscal Officer to prepare and submit a schedule of Amended Permanent 
Appropriations for the year ending December 31, 2020 to the Hamilton County Budget 
Commission, as follows; 

Fund Description Permanent Appropriations
2272 Coronavirus Relief Fund- State $301,656.45

2.  Authorize the Township Administrator to define “substantially dedicated,” for the purposes of 
expending CARES Funds for personnel expenses, to be the total hours worked and/or the 
percentage of EMS runs directly attributable to transporting individuals suspected of having 
contracted COVID-19; and that the following positions meet the substantially dedicated criteria: 
Fire Chief, Assistant Fire Chief of Operations, Assistant Fire Chief of Administration, 
Administrative Assistant, Battalion Chief, Captain- Emergency Management Services, Captain- 
Community Risk Reduction, Captain- Training and Education, Fire Captain, Fire Lieutenant, 
Fire Safety Inspector, Firefighter EMT, Police Chief, Support Services Commander, Patrol 
Commander, Investigative Commander, Administrative Sergeant, Investigative Sergeant, Patrol 
Sergeant, Detective, School Resource Officer, District Detective, Uniformed Patrol Officer 
Public Safety Administrative Assistant, Civilian Supervisor, Accreditation Manager, Property 
Room Manager, and Police Clerk;    

3.  That it is hereby found and determined that all formal actions of this Board concerning and 
relating to the passage of this Resolution were taken in an open meeting of this Board, and that 
all deliberations of this Board and any of its committees that resulted in such formal action were 
taken in meetings open to the public, in compliance with all legal requirements including 
§121.22 of the Ohio Revised Code;
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4.  That the Board by a majority vote hereby dispenses with the requirement that this Resolution 
be read on two separate days and hereby authorizes the adoption of the Resolution upon its first 
reading.

5.  That this Resolution shall be effective at the earliest date allowed by law.

Mr.  seconded the Resolution, and the roll being called upon the 
question of its adoption, the vote resulted as follows:

Vote Record: Mr. Rajagopal________, Mr. Unger________, Mr. Wahlert________           
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ADOPTED this _____ day of October, 2020.

BOARD OF TRUSTEES:

 ____________________________________                                                                       
 Raj Rajagopal, Trustee

                                                      
 ____________________________________
 Dan Unger, Trustee

 ____________________________________  
 Matthew Wahlert, Trustee

ATTEST:

____________________________                                                  
Jeff Baker,
Colerain Township Fiscal Officer

Resolution prepared by and approved as to form:

____________________________
Lawrence E. Barbiere (0027106)
Colerain Township Law Director 
Scott A. Sollmann (0081467)
Colerain Township Asst. Law Director 
5300 Socialville Foster Rd., Suite 200
Mason, OH  45040
(513) 583-4200

AUTHENTICATION

This is to certify that this Resolution was duly passed and filed with the Colerain Township 
Fiscal Officer this ____day of October, 2020.
          

___________________________________
Jeff Baker
Colerain Township Fiscal Officer
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ADMINISTRATION
  

Department: Administration
  

Department Head: Geoff Milz, Administrator

  

 Resolution to Amend Organizational Chart and Roster
 Recommend ADOPTION of the Resolution.
  

 Rationale:

 

At the last two Board of Trustee meetings, several options for new staff positions were discussed as part of 
the response to trash and debris along the commercial corridors of the Township. Based on this discussion, 
the Board requested the addition of three positions:

 Environmental Crimes Enforcement Investigator
 Litter Pick Up Laborer
 Litter Pick Up Laborer

The attached resolution will modify and update the organizational chart to include these positions. 
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The Board of Trustees of Colerain Township, County of Hamilton, State of Ohio, 
met in regular session at _____ p.m., on the ____ day of October, 2020, at the Colerain 
Township Administration Building, 4200 Springdale Road, Cincinnati, Ohio 45251, with the 
following members present:

Raj Rajagopal, Dan Unger, Matthew Wahlert

Mr. _____________________ introduced the following resolution and moved its 
adoption:

RESOLUTION NO. __________

RESOLUTION ADOPTING ORGANIZATIONAL CHART MODIFICATION

WHEREAS, the Board of Trustees sets the policy direction for Colerain Township 
employees and residents; and; 

WHEREAS, Colerain Township policy 1.3, Colerain Township Employment Process 
Policy, requires that the organizational chart and roster be formally adopted by the Board of 
Trustees; and;

  WHEREAS, the Board of Trustees desires to amend the organizational chart and roster 
to include one Environmental Crimes Enforcement Investigator and two Litter Pick Up Laborers 
and;

WHEREAS, the new role(s) will enhance the overall operational effectiveness of the 
Township; and;

WHEREAS, any subsequent changes to the organizational chart, roster, or job 
descriptions shall be brought to the Board of Trustees for formal approval, prior to 
implementation.

NOW, THEREFORE, BE IT RESOLVED by the Board of Trustees of Colerain 
Township, Hamilton County, Ohio, as follows:

1.  The Township Organizational Chart and Roster be formally amended to include the above 
referenced positions and is adopted by the Board of Trustees; and

2.  That it is hereby found and determined that all formal actions of this Board concerning and 
relating to the passage of this Resolution were taken in an open meeting of this Board, and that 
all deliberations of this Board and any of its committees that resulted in such formal action were 
taken in meetings open to the public, in compliance with all legal requirements including 
§121.22 of the Ohio Revised Code; and

3.  That the Board by a majority vote hereby dispenses with the requirement that this Resolution 
be read on two separate days and hereby authorizes the adoption of the Resolution upon its first 
reading.
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4.  That this Resolution shall be effective at the earliest date allowed by law.

Mr.  seconded the Resolution, and the roll being called upon the 
question of its adoption, the vote resulted as follows:

Vote Record: Mr. Rajagopal________, Mr. Unger________, Mr. Wahlert________            

ADOPTED this ____ day of October, 2020.

BOARD OF TRUSTEES:

 ____________________________________                                                                       
 Raj Rajagopal, Trustee

                                                      
 ____________________________________
 Dan Unger, Trustee

 ____________________________________  
 Matthew Wahlert, Trustee

ATTEST:

____________________________                                                  
Jeffrey Baker,
Colerain Township Fiscal Officer

Resolution prepared by and approved as to form:

____________________________
Lawrence E. Barbiere, Law Director
Scott Sollmann, Assistant Law Director
5300 Socialville Foster Rd., Suite 200
Mason, OH 45040 (513) 583-4200
Colerain Township Law Director

AUTHENTICATION

This is to certify that this Resolution was duly passed and filed with the Colerain Township 
Fiscal Officer this ____ day of October, 2020.
          

___________________________________
Jeffrey Baker 
Colerain Township Fiscal Officer
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POSITION TITLE STATUS
Litter Pick Up Laborer Part time – Non Exempt 

REPORTS TO Salary Range:
Supervisor Foreman $15/hour - $15/hour
SUPERVISES Minimum Education:
N/A H.S. Diploma/GED

PURPOSE: The primary purpose of the Litter Pick Up Laborer is to collect refuse and debris along the 
Township’s various commercial corridors.

SCOPE: Litter and trash removal throughout Colerain Township.

ESSENTIALS ROLES & 
RESPONSIBLILITIES: 

May include all duties but not limited to:

 Safely operates equipment used in carrying out the maintenance operations in the 
Township related to the removal of refuse and trash in the right of way. 

 Safely operates various hand tools, hammers, shovels etc.
 Performs various maintenance tasks in accordance with established procedures and 

performance standards, such as: trash pickup, mowing/trimming of grass, and graffiti 
removal. 

 Properly uses safety equipment and follows established safety procedures.
 Performs all other tasks as assigned by the Director of Public Services to ensure an 

accurate, efficient, and prompt complete response.

CRITICAL SKILLS / 
EXPERTISE:

 Skill and care in the operating of motor vehicles.
 Ability to develop and maintain effective working relationships with associates.
 Ability and willingness to perform heavy physical labor for extended periods of time.
 Ability to work under occasionally adverse weather conditions.
 Ability to use hand tools, shovels, and other related equipment.

EDUCATION, 
LICENSING & 
CERTIFICATION 
REQUIREMENT:

 High school degree or equivalent.
 Valid driver’s license. 

PHYSICAL & MENTAL 
REQUIREMENT:

 While performing the duties of this job, the employee is frequently required to sit, talk and 
hear, use hands and fingers to handle or feel objects, tools, or controls, and to reach with 
hands and arms.

 The employee must be able to lift and/or move varying amounts of weight, depending 
upon the task at hand.  Specific vision abilities required by this job include close vision 
and the ability to adjust focus.  Must be able to kneel, bend at the waist, and work in a 
standing position for long periods. 

WORK ENVIRONMENT: The work environment characteristics described here are representative of those an employee 
encounters while performing the essentials of this job.  Reasonable accommodations may be made 
to enable individuals with disabilities to perform the essential functions.

EMPLOYEE 
ACKNOWLEDGEMENT:

I acknowledge that this is an accurate and fair description of my position.  This job description is 
meant to be a summary of the primary responsibilities of the position.  Nothing in this job 
description restricts management’s right to assign or reassign duties and responsibilities at any 
time as needed.
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POSITION TITLE STATUS
Litter Pick Up Laborer Part time – Non Exempt 

REPORTS TO Salary Range:
Supervisor Foreman $15/hour - $15/hour
SUPERVISES Minimum Education:
N/A H.S. Diploma/GED

SIGNATURE                                                          PRINTED NAME
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POSITION TITLE STATUS
Environmental Crimes Enforcement Investigator Full time – Non Exempt

REPORTS TO Salary Range:
Administrative Sergeant Per CBA
SUPERVISES Minimum Education:
N/A H.S. Diploma/GED

PURPOSE: Under the direct supervision of the Administrative Sergeant, the primary responsibility of the 
Environmental Enforcement Investigator is to investigate and remediate violations of Ohio 
law and Colerain Township resolutions pertaining to the protection of natural resources, 
prevention of illegal dumping, enforcement of selected property maintenance violations, 
identify and address conditions that pose a threat to the public.

SCOPE: Protect the lives and property of the people of the Colerain Township; enforce the laws of the 
state and the ordinances of the Township and to serve the people in whatever way necessary 
within the scope of their particular assignment.

ESSENTIALS ROLES & 
RESPONSIBLILITIES: 

Environmental Crimes Enforcement Investigators of Colerain Police Department must perform 
each of the following tasks. The omission of specific statement of duties does not exclude them 
from the position if the work is similar, related, or a logical assignment to the position.

 Report to various crime scenes, as assigned, to conduct investigations and to assist in 
investigations by collecting evidence, conducting interviews, taking photographs, 
lifting fingerprints and reconstructing the crime; conducts in-depth investigations to 
obtain sufficient and adequate evidence to charge and prosecute perpetrators of 
crime.

 Develop, maintain and complete accurate and detailed records and reports of 
investigations and collections of evidence for use in determining whether to charge 
and prosecute violators of criminal code.

 Patrol assigned areas in a marked or unmarked vehicle as a uniformed or plain 
clothes officer in the conduct of patrol activities; enforces criminal code, Townships 
resolutions and maintains surveillance as required to preserve the rights of all 
citizens.

 Perform various law enforcement related functions such as undercover investigation, 
covert investigations by surveillance, infiltrating unlawful groups and operations, 
and securing information by means of covert identity.

 Establish lines of communication with businesses, business owners, landlords and 
property owners and work collaboratively with them to remediate environmental or 
code violations.

 Establish lines of communication with the Hamilton County Municipal Court, 
Hamilton County Prosecutor’s Office and other governmental bodies who may be 
involved with the remediation or prosecutions of environmental crimes.

 Perform other related duties as required. 

 Maintain acceptable standards of conduct.
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POSITION TITLE STATUS
Environmental Crimes Enforcement Investigator Full time – Non Exempt

REPORTS TO Salary Range:
Administrative Sergeant Per CBA
SUPERVISES Minimum Education:
N/A H.S. Diploma/GED

 Ability to get along with other employees.

 Follow the direction of supervisors.

 Refrain from abusive and threatening conduct toward co-workers.

 Maintain the confidence and trust of peers, superiors and general citizenry.

 Self-disciplined, self-motivated and work independently of direct supervision

CRITICAL SKILLS / 
EXPERTISE:

 Strength in inter-personal skills as well as the ability to work independently.  Must 
possess leadership skills and knowledge of current law enforcement strategies.  Requires 
ability to handle stressful situations and exhibit compassion and good judgment when 
dealing with the public.

 Ability to read and interpret documents such as safety rules, operating and maintenance 
instructions, and procedure manuals.  Ability to write routine reports and 
correspondence. Ability to speak effectively before groups, employees, or the public.

 Ability to work with mathematical concepts such as probability and statistical inference, 
and fundamentals of basic algebra and geometry.  Ability to calculate figures and 
amounts and to apply concepts such as fractions, percentages, ratios, and proportions to 
practical situations.

 Ability to solve practical problems and deal with a variety of concrete variables in 
situations where only limited standardization exists.  Ability to interpret a variety of 
instructions furnished in written, oral, diagram, or schedule form.

 Ability to get along with other employees.

EDUCATION, 
LICENSING & 
CERTIFICATION 
REQUIREMENT:

High school diploma or equivalent. A valid state driver’s license.  Must be bondable. Must 
maintain an Ohio Peace Officer’s Training Academy (OPOTA) certification. 

PHYSICAL & MENTAL 
REQUIREMENT:

 While performing the duties of this job, the employee is frequently required to sit, talk 
and hear, use hands and fingers to handle or feel objects, tools, or controls, and to reach 
with hands and arms.

 The employee must be able to lift and/or move varying amounts of weight, depending 
upon the task.  Specific vision abilities required by this job include close vision and the 
ability to adjust focus.  Must be able to kneel, bend at the waist, and work in a standing 
position for long periods.  Must be able to walk on foot over rough terrain at varying 
degrees of slope.

 Must be able to overcome resistance of a subject resisting arrest, ability to defend one-
self and/or protect others from injury.  Employee may be occasionally involved in 
physical confrontation up to and including life-threatening situations.

 Officers must operate emergency vehicles under stressful conditions.
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POSITION TITLE STATUS
Environmental Crimes Enforcement Investigator Full time – Non Exempt

REPORTS TO Salary Range:
Administrative Sergeant Per CBA
SUPERVISES Minimum Education:
N/A H.S. Diploma/GED

 Officers must qualify with firearms, and other offensive and defensive weapons and meet 
O.P.O.T.A. yearly firearm standards. Officers are provided the use of handcuffs, 
IMPACT weapon, mace, Taser, police communication equipment, gun belt, personal 
computers and RCIC system, proper use of a flashlight and the operation of a police 
vehicle under routine and emergency conditions within local and state laws.

WORK ENVIRONMENT:  The work environment characteristics described here are representative of those an 
employee encounters while performing the essentials of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions.

 In accordance with hours scheduled by the Chief of Police, it is the employees’ 
obligation to have regular and predictable attendance

EMPLOYEE 
ACKNOWLEDGEMENT:

I acknowledge that this is an accurate and fair description of my position.  This job description is 
meant to be a summary of the primary responsibilities of the position.  Nothing in this job 
description restricts management’s right to assign or reassign duties and responsibilities at any 
time as needed.

SIGNATURE                                                          PRINTED NAME
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ADMINISTRATION
  

Department: Administration
  

Department Head: Geoff Milz, Administrator

  

 Resolution on Legislative Priorities
 Recommend ADOPTION of the Motion.
  

 Rationale:

 

Trustees have shared with staff their priorities for the 2021 Strategic Plan.  With the adoption of this 
resolution, staff will incorporate these priorities into the strategic plan with the goal of bringing a draft for 
first reading at the November Board Meeting.
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The Board of Trustees of Colerain Township, County of Hamilton, State of Ohio, 
met in regular session at _____ p.m., on the 27th day of October, 2020, at the Colerain Township 
Administration Building, 4200 Springdale Road, Cincinnati, Ohio 45251, with the following 
members present:

Raj Rajagopal, Dan Unger, Matt Wahlert

Mr. _____________________ introduced the following resolution and moved its 
adoption:

RESOLUTION NO. __________

RESOLUTION ADOPTING POLICY PRIORITIES FOR 2021

WHEREAS, the Board of Trustees sets the policy direction for Colerain Township in 
furtherance of the health, safety and welfare of Township residents, businesses and employees; 
and; 

WHEREAS, the Board of Trustees of Colerain Township desires to establish the policy 
priorities for fiscal year 2021; and;

WHEREAS, Township Staff conducted two digital surveys to solicit feedback from 
residents on the desired policy direction of the Township; and;

  WHEREAS, this direction will provide high level guidance to staff on the priorities that 
should be executed in 2021 as part of the Strategic Plan.

NOW, THEREFORE, BE IT RESOLVED by the Board of Trustees of Colerain 
Township, Hamilton County, Ohio, as follows:

1.  The Fiscal Year 2021 Policy Priorities are as follows:

A. Reorganize the organizational chart to dedicate more resources to Economic 
Development within the Township and develop programs and projects that will lead to a 
more prosperous Colerain Township. (Prosperous)

B. Develop initiatives such the deployment of additional street trees, electric charging 
stations and improved streetscapes (Green)

C. Develop initiatives that combat littering and illegal dumping throughout the Township 
(Clean).

D. Create a new brand for the Township.

E. Improve neighborhood health by focusing on property maintenance and code 
enforcement; and
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2.  That it is hereby found and determined that all formal actions of this Board concerning and 
relating to the passage of this Resolution were taken in an open meeting of this Board, and that 
all deliberations of this Board and any of its committees that resulted in such formal action were 
taken in meetings open to the public, in compliance with all legal requirements including 
§121.22 of the Ohio Revised Code; and

3.  That the Board by a majority vote hereby dispenses with the requirement that this Resolution 
be read on two separate days and hereby authorizes the adoption of the Resolution upon its first 
reading.

4.  That this Resolution shall be effective at the earliest date allowed by law.

Mr.  seconded the Resolution, and the roll being called upon the 
question of its adoption, the vote resulted as follows:

Vote Record: Mr. Insco________, Mr. Rajagopal________, Mr. Unger________            

ADOPTED this 27th day of October, 2020.

BOARD OF TRUSTEES:

 ____________________________________                                                                       
Raj Rajagopal, Trustee

                                                      
 ____________________________________
Dan Unger, Trustee

 ____________________________________  
 Matt Wahlert, Trustee

ATTEST:

____________________________                                                  
Jeff Baker,
Colerain Township Fiscal Officer

Resolution prepared by and approved as to form:

____________________________
Lawrence E. Barbiere (0027106)
Colerain Township Law Director
Scott A. Sollmann (0081467)
Colerain Township Law Director
5300 Socialville Foster Rd., Suite 200
Mason, OH 45040 (513) 583-4200
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AUTHENTICATION

This is to certify that this Resolution was duly passed and filed with the Colerain Township 
Fiscal Officer this 27th day of October, 2020.
          

___________________________________
Jeff Baker 
Colerain Township Fiscal Officer
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ADMINISTRATION
  

Department: Administration
  

Department Head: Jeff Weckbach, Assistant Township Administrator

  

 
Motion Authorizing the Township Administrator to Execute an Agreement with the Clippard YMCA for Senior 
Services

 Recommend ADOPTION of the Motion.
  

 Rationale:

 

Colerain Township currently contracts with the Clippard Family YMCA for the provision of senior 
programming at the Colerain Community Center. The YMCA provides a range of services on behalf of the 
Township, including administering the Council on Aging program for Colerain. The attached agreement is 
for a three year period at an annual rate of $60,000 per year. 
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MEMORANDUM OF UNDERSTANDING (MOU)

between

Clippard Family YMCA
and

Colerain Township Community Center
This is an agreement between "Clippard YMCA", hereinafter called YMCA (Party A) and
"Colerain Township Community Center", hereinafter called Township (Party B).

I. PURPOSE & SCOPE
The purpose of this MOU is to clearly identify the roles and responsibilities of each party 
as they relate to offering a wide variety of quality programming, events and activities for 
the senior population in Colerain Township and surrounding communities

In particular, this MOU is intended to:
• Enhance the number of quality senior programs, events and activities
• Increase the participation in programs/events/activities of the senior population
• Establish a partnership between the YMCA and Township

   II. BACKGROUND

The Clippard Family YMCA is a nonprofit organization whose mission is to build spirit, mind 
and body. The Y is a cause-driven organization that is for youth development, for healthy living 
and for social responsibility. That's because a strong community can only be achieved when we 
invest in our kids, our health and our neighbors. The Y is for everyone. Its programs, services 
and initiatives: enable kids, teens, adults, and seniors to realize their potential, prepare teens for 
college, offer ways for families to have fun together, empower people of all ages to be healthier, 
prepare people for employment, welcome and embrace newcomers and help foster a community 
service ethic. And that's just the beginning.

The Colerain Township Vision Statement is to pursue excellence in service to the Colerain 
Township community. The Township’s mission is to engage the residents, businesses and visitors 
to create a vibrant and safe community through innovation, continuous improvement and a 
commitment to excellence.  This initiative will be help fulfill the Township's Vision Statement by 
providing opportunities for senior residents of Colerain Township to improve their health, safety 
and welfare.
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III. [YMCA's] RESPONSIBITIES UNDER THIS MOU

[YMCA] shall undertake the following activities:
• Plan, organize and implement all aspects of senior programming for the 

township.
• Share our Silver Sneakers Program for all eligible participating participants
• Support the Townships initiative of offering stimulating activities and 

social opportunities through high quality and innovative programs 
and activities.

• Provide the necessary personnel and volunteers, and administrative support.
• Supply all program-related supplies and materials, including office supplies and 

promotional material.
• Promote existing and new offerings to YMCA's senior membership, along with 

partnering through Township promotional opportunities.
• Clean program areas after each program, including tables and floors.
• Review on a quarterly basis with all necessary YMCA staff and Township 

personnel the direction and success of the partnership.
• Comply with all YMCA policies and procedures
• Maintain enrollment/participation records for all programs, event and activities
• Provide YMCA personnel to manage Council on Aging food programs including: 

o Administer  the monthly paperwork associated with the Council on Aging 
programming. This includes any necessary back up staff/volunteers to assist 
with the program. It is understood that the YMCA will successfully meet all 
background checks and other requirements set forth by the Council on Aging in 
their grant guidelines. 

• Provide certificate of insurance in the amount of $1,000,000 naming Colerain Township 
as an additional insured. 

    IV. [Township] RESPONSIBITIES UNDER THIS MOU

[Township] shall undertake the following activities:
• Develop marketing opportunities through their venues to promote the existing and 

new programs, events and activities
• Share appropriate space and all facets of facility that would warrant possible success 

to the programs. 
• Colerain Township staff will be responsible for the daily set up of the facility.  
• Colerain Township will be responsible for the cleaning the lobby and restrooms.
• Share Township personnel along with COA grant administrator for the annual audit of 

the program and for the betterment of overall programs and activities of the Senior 
Center. 

• Provide a vehicle and driver for transportation as part of the COA grant program. 
Support the YMCA in the amount of $60,000 (2021), $60,000 (2022) and 
$60,000 (2023) with payments being made on a monthly basis at $5,000 per month.  

• Provide office area along with phone, internet accessibility. The Township will work 
with the YMCA to determine the sharing of cost for any jointly utilized resources or 
equipment purchases. 

• Promote existing and new offerings to Township's senior memberships, along with 
any other venues through Township promotional opportunities, along with Silver 
Sneaker and Silver Fit programs and membership fee structure.
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• Review on a quarterly basis with all necessary YMCA staff and Township 
personnel the direction and success of the partnership.

• Train YMCA personnel on any operational systems that would support the 
success of the partnership

• Maintain continued/new record keeping that would support future funding 
opportunities for the partnership

V. IT IS MUTUALLY UNDERSTOOD AND AGREED BY AND 
BETWEEN THE PARTIES THAT:

• Modification agreement.  This agreement may be supplemented, amended, or 
modified only by the mutual agreement of the parties.  No supplement, 
amendment, or modification of this agreement shall be binding unless it is in 
writing and signed by all parties.

• The YMCA or Township may terminate this agreement at any time for any reason 
by giving at least thirty (30) days’ notice in writing. If the agreement is tem1inated 
by the YMCA or Township as provided herein, the YMCA will be paid a fair 
payment and/or the Township will be compensated for services not rendered. The 
final payment will be negotiated between the YMCA and Township for work 
completed as of the date of termination.

VI. EFFECTIVE DATE AND SIGNATURE

This MOU shall be in effect upon the signature of Party A's and Party B's authorized 
officials. It shall be in force from January 1 , 2021 to December  31, 2023.
Parties A and B indicate agreement with this MOU by their signatures.

Signatures and Dates

Clippard Family YMCA

                                                       
Signature

                                                       
Printed Name 

                                                       
Date

             

Colerain Township 

                                                       
Signature

                                                       
Printed Name 

                                                       
Date
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OLD BUSINESS
  

Department: Administration
  

Department Head: Geoff Milz, Administrator

  

 Resolution Adopting a Capital Policy
 Recommend ADOPTION of the Resolution.
  

 Rationale:

 

As part of the 2021 Budget development process, staff identified the need for a consistent approach and 
policy to guide capital purchases throughout all departments. The attached draft has been reviewed and was 
drafted in concert with an internal cross-departmental team. This policy is based on best practices and 
existing internal processes. Adoption of this policy will help the Township create an independent capital 
plan to better budget for the long term capital needs of the organization. 

A first reading of this resolution occurred at the October 13, 2020 Board of Trustee meeting.
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The Board of Trustees of Colerain Township, County of Hamilton, State of Ohio, 
met in regular session at _____ p.m., on the ____ day of ________, 2020, at the Colerain 
Township Administration Building, 4200 Springdale Road, Cincinnati, Ohio 45251, with the 
following members present:

Raj Rajagopal, Dan Unger, Matthew Wahlert

Mr. _____________________ introduced the following resolution and moved its 
adoption:

RESOLUTION NO. __________

RESOLUTION ADOPTING A CAPITAL BUDGETING POLICY

WHEREAS, the Board of Trustees sets the policy direction for Colerain Township 
employees and residents; and; 

WHEREAS, Administration and all departments intend on following the direction set by 
the Trustees; and;

  WHEREAS, the attached policy was drafted based on best practices and includes the 
perspective of internal departments; and;

WHEREAS, this policy will supersede all previous versions of any previously adopted 
capital budgeting policy.

NOW, THEREFORE, BE IT RESOLVED by the Board of Trustees of Colerain 
Township, Hamilton County, Ohio, as follows:

1.  The attached Capital Budgeting Policy be formally adopted by the Board of Trustees; and

2.  That it is hereby found and determined that all formal actions of this Board concerning and 
relating to the passage of this Resolution were taken in an open meeting of this Board, and that 
all deliberations of this Board and any of its committees that resulted in such formal action were 
taken in meetings open to the public, in compliance with all legal requirements including 
§121.22 of the Ohio Revised Code; and

3.  That this Resolution shall be effective at the earliest date allowed by law.

Mr.  seconded the Resolution, and the roll being called upon the 
question of its adoption, the vote resulted as follows:

Vote Record: Mr. Rajagopal________, Mr. Unger________, Mr. Wahlert________            

ADOPTED this ______ day of ________, 2020.
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BOARD OF TRUSTEES:

 ____________________________________                                                                       
 Raj Rajagopal, Trustee

                                                      
 ____________________________________
 Dan Unger, Trustee

 ____________________________________  
 Matthew Wahlert, Trustee

ATTEST:

____________________________                                                  
Jeff Baker,
Colerain Township Fiscal Officer

Resolution prepared by and approved as to form:

____________________________
Lawrence E. Barbiere (0027106)
Scott Sollmann
5300 Socialville Foster Rd., Suite 200
Mason, OH 45040 (513) 583-4200
Colerain Township Law Director

AUTHENTICATION

This is to certify that this Resolution was duly passed and filed with the Colerain Township 
Fiscal Officer this _____ day of _________, 2020.
          

___________________________________
Jeff Baker
Colerain Township Fiscal Officer

49



2.3 COLERAIN TOWNSHIP CAPITAL BUDGETING POLICY 

PURPOSE
This policy outlines the general standards for what is considered to be a capital item and how the 
Township should budget for capital purchases. Capital purchases may vary annually and these items are 
typically large purchases that have a long-term useful life. Any capital item should be cataloged and 
disposed of in accordance with the Township’s Inventory and Asset Policy. 

DEFINITION OF CAPITAL
There are several key criteria that must be met for an item to be considered a capital item:

- The item must be a physical object that has value and is able to be resold; and
- The item will have an anticipated useful life of a minimum of five years; and
- The direct cost of the individual item must exceed $10,000.

In rare circumstances, a bundled purchase of a high number of items that do not exceed the $10,000 per 
item threshold may occur that should be considered a capital purchase. In general, these purchases will 
still meet all of the other capital criteria. It will be at the discretion of the Township Administrator to 
determine if a bundle purchase represents a capital purchase. 

In addition to the above descriptions of capital items, for purposes of this policy maintenance of a 
capital item may be considered capital if the maintenance fits the above criteria and extends the useful 
life of the equipment by a minimum of five years.

PROCUREMENT AND BUDGETING
All capital items should be purchased according to the Colerain Township Purchasing Policy. In addition 
to the typical procurement procedures for all purchases, capital items should also be brought forward 
for Trustee approval. This approval may be sought through the consent agenda, capital purchase list at 
the Organizational Meeting, or as a stand alone item. 

All capital items should be budgeted in the appropriate capital line items in either the General Fund or 
appropriate special revenue fund. To the extent possible, Departments should plan for and develop a 
multi-year capital replacement plan that will be incorporated into the Township’s Five Year Financial 
Forecast. This plan will be evaluated each year during the budget process.
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OLD BUSINESS
  

Department: Administration
  

Department Head: Geoff Milz, Administrator

  

 Resolution Adopting an Inventory and Asset Policy
 Recommend ADOPTION of the Resolution.
  

 Rationale:

 

As part of the 2020 Strategic Plan, staff was tasked with improving the Township's existing inventory 
process, policy, and procedures. After researching various Inventory Policies from other local governments 
and comparing best practices against internal practices, staff drafted the attached policy for consideration.

A first reading of this resolution occurred at the October 13, 2020 Board of Trustee meeting.
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The Board of Trustees of Colerain Township, County of Hamilton, State of Ohio, 
met in regular session at _____ p.m., on the ____ day of ________, 2020, at the Colerain 
Township Administration Building, 4200 Springdale Road, Cincinnati, Ohio 45251, with the 
following members present:

Raj Rajagopal, Dan Unger, Matthew Wahlert

Mr. _____________________ introduced the following resolution and moved its 
adoption:

RESOLUTION NO. __________

RESOLUTION ADOPTING AN INVENTORY AND ASSET POLICY

WHEREAS, the Board of Trustees sets the policy direction for Colerain Township 
employees and residents; and; 

WHEREAS, Administration and all departments intend on following the direction set by 
the Trustees; and;

  WHEREAS, the attached policy was drafted based on best practices and includes the 
perspective of internal departments; and;

WHEREAS, this policy will supersede all previous versions of any previously adopted 
inventory and asset policy.

NOW, THEREFORE, BE IT RESOLVED by the Board of Trustees of Colerain 
Township, Hamilton County, Ohio, as follows:

1.  The attached Inventory and Asset Policy be formally adopted by the Board of Trustees; and

2.  That it is hereby found and determined that all formal actions of this Board concerning and 
relating to the passage of this Resolution were taken in an open meeting of this Board, and that 
all deliberations of this Board and any of its committees that resulted in such formal action were 
taken in meetings open to the public, in compliance with all legal requirements including 
§121.22 of the Ohio Revised Code; and

3.  That this Resolution shall be effective at the earliest date allowed by law.

Mr.  seconded the Resolution, and the roll being called upon the 
question of its adoption, the vote resulted as follows:

Vote Record: Mr. Rajagopal________, Mr. Unger________, Mr. Wahlert________            

ADOPTED this ______ day of ________, 2020.
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BOARD OF TRUSTEES:

 ____________________________________                                                                       
 Raj Rajagopal, Trustee

                                                      
 ____________________________________
 Dan Unger, Trustee

 ____________________________________  
 Matthew Wahlert, Trustee

ATTEST:

____________________________                                                  
Jeff Baker,
Colerain Township Fiscal Officer

Resolution prepared by and approved as to form:

____________________________
Lawrence E. Barbiere (0027106)
Scott Sollmann
5300 Socialville Foster Rd., Suite 200
Mason, OH 45040 (513) 583-4200
Colerain Township Law Director

AUTHENTICATION

This is to certify that this Resolution was duly passed and filed with the Colerain Township 
Fiscal Officer this _____ day of _________, 2020.
          

___________________________________
Jeff Baker
Colerain Township Fiscal Officer
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2.4 COLERAIN TOWNSHIP INVENTORY & ASSET POLICY 

PURPOSE
An inventory and asset management policy provides the Township with guidance on how to capture and 
adequately document all assets of value for insurance and tracking purposes. This policy will also help 
Departments and staff to identify and delineate which items should be considered for life cycle 
replacements. 

INVENTORY THRESHOLDS AND ITEMIZATION
The Ohio Revised Code requires that the Township keep an annual inventory of all assets. Given that the 
ORC provides minimal guidance on what items are required to be maintained as part of the annual 
inventory, the below inventory thresholds are established for Colerain Township:

- The item is tangible; and
- The cost of the item, when initially purchased, is equal to or greater than the Township’s 

property and casualty insurance deductible; and 
- The item is not a permanent fixture; and
- The item is not leased

To the greatest extent possible, the inventory will include: 

- A description of the item
- The item serial number or asset tag number
- The source of funding for initial purchase
- The date of acquisition 
- The initial purchase price
- The current location of the item

DISPOSAL AND TRANSFER
The Ohio Revised Code provides guidance on the disposition and sale of Township owned assets. The 
Ohio Revised Code will supersede any requirements set forth in this section of this policy. At the time of 
adoption, the Ohio Revised Code requires that, in the opinion of the Board of Trustees, any item with a 
fair market value in excess of $2,500 shall be sold by public auction to the highest bidder. For items 
under the $2,500 threshold, they may be sold privately, auctioned, donated to an eligible non-profit, or 
disposed of via trash service or other method of destruction. 

A resolution should be adopted by the Board of Trustees prior to removal of items on the inventory. 

Under certain circumstances, it will be more beneficial to the Township to transfer an item on the 
inventory between various departments. Items may be transferred between departments provided that 
when the item is sold, auctioned, or otherwise disposed of that proceeds from the disposition are 
returned to the original funding source responsible for purchasing the item. 
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AUDITS AND DISCIPLINE
Annually, a member of Township staff will conduct an audit of the various items found on the inventory 
list. During this audit, inventory items will be reviewed and updated for any changes in location or other 
discrepancies. If items are found to be missing from the inventory, the Department Director or 
responsible staff may be subject to progressive discipline per the Township’s disciplinary policy. At a 
minimum, a physical audit of each Department’s inventory must occur once every three years. 

As a reminder, as assets are removed from use, appropriate entries in the inventory program shall be 
made. 

Lost or stolen items shall be immediately reported to Township Administrator and Chief of Police. 
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CONSENT ITEMS
  

Department: Administration
  

Department Head: Geoff Milz, Administrator

  

 Contract - Spring Grove Cemetery - Indigent Burial
 Recommend approval of all consent items.
  

 Rationale:
 The attached signed agreement is for an indigent burial in Colerain Township. The total cost is 798.90.
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CONSENT ITEMS
  

Department: Administration
  

Department Head: Geoff Milz, Administrator

  

 Contract - OpenGov - GIS Flag
 Recommend approval of all consent items.
  

 Rationale:
 This contract addendum is free to the Township. 
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DocuSign Envelope ID: F73D99C6-EBF7-43ED-A6A0-8848BDF572BF

Paul H. Denton

CFO

10/13/2020
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DocuSign Envelope ID: F73D99C6-EBF7-43ED-A6A0-8848BDF572BF
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CONSENT ITEMS
  

Department: Administration
  

Department Head: Geoff Milz, Administrator

  

 Contract - Hamilton County Land Reutilization Corporation - Termination of Purchase/Sale Agreement
 Recommend approval of all consent items.
  

 Rationale:

 
This contract terminates the purchase and sale agreement for 6700 Schuster with the Hamilton County Land 
Bank.
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CONSENT ITEMS
  

Department: Administration
  

Department Head: Geoff Milz, Administrator

  

 Contract - Infotech - Bidding Software
 Recommend approval of all consent items.
  

 Rationale:
 This contract gives our Public Services Department access to an online bidding software.
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CONSENT ITEMS
  

Department: Police
  

Department Head: Mark Denney, Police Chief

  

 Contract - McSwain - PD Carpet
 Recommend approval of all consent items.
  

 Rationale:
 This contract provides for the replacement of carpeting in the Police Department.
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